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Sk}'ward SChOOl D‘iStT‘iCt 1 Cat Smith Acco Print this tutorial l ?
SKYWARD
- . Accounts  Accounts Fixed Custom | Federal/State Bid " .
v peiioEaabuchazio Payable = Receivable = Assets eptorySBas Reports Reparting Management Administration | Q
4|Q + Financial Management Setup Queue
I ~ Account Management Setup - Eludget Management Setup « General |l1pl..l'|5 Setup -
Project/Grant Management LE Budget Entry T » Journal Entry
Budgetary Data Mining LE Budget Revisions T > Cash Receipts
Report | Adnnt Budnet |
Batc| Combined Summary Report
ol Click Financial Management, Account Management, Budgetary Data Mining.
Accd Who, What, When, Why? -
Char A Combined Summary Report will allow users to create reports
Accd that combine Balance Sheet and Operating Statement accounts on one report.
Oper
Balal  THis will eliminate the need to create separate reports for Balance Sheet and Operating Statement
when both areas are needed in one report,
The user will not have to go through the work of dropping those separate reports EpOItS
to a spreadsheet or text document to get the information into a single report. [Pl URE
E’EA Plus Home
WANEP

® Desktop View O Button Rows
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= Budgetary Data Mining - WFAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Slovward School District 1 Cat Smith ~ Account | Preferences | Exit ?

SKYWARD
. Accounts  Accounts Fixed Custom  FederalfState Bid - .

Home . “endars | Purchasing Payable | Receivable | Assets Inventory = SBAA Reports Reporting Management Administration | C,
‘ H Budgetary Data Mining ‘#‘ {132?) E - ;:_’jTask Manager '{}Fa\.rurites' s‘1=_-|l*~l|3\.'.' Window 'ﬁlrdy Print Queue
Wigs: |C|:m1bined Belence Sheet znd Operating Statement - Detail and Summary v| Al

Filters: | **My Reports v| hig m @ & =

Report ™ o —— reated By Access |Report Type SE|ECt Add

You can define the Budgetary Data Mining browse | [combined B/S and 0/S Detai '

using the Views and Filters options.

Pririt
Exicel

Schedule
This Report

£ 1l

5 | =
20 w | 1 records displayed Report Name: | ARC |

I | ]
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/- Budgetary Data Mining - WF\AM\DM\DM - 27021 - 05.12.06.00.09 - Windows Internet Explorer =
Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD .
{ - Budgetary Data Mining (756) Re?é?l HNWZI‘T]EDSLBIRE;FS?P$THE % 8 | Task Manager . Favortes™ ] New Window 'ﬁl Wy Print Queue
Report Report Information
Information * Report Mame: [Fund 27 Combined Summary Report | Click Save ind ?clidhpc?rameters heck
Parameters * Report Title: [Fund 27 Combined Surnmary Report | U= NS0k _dvelling
Treatc * Report TYDe:|Cnm.bined B/5 and O/5 Summary V| \Jgave and
* Add Report For: SMITH CAT | v [SMITHCATOOO el
Account Ranges ! Parameters
. . ( Set the Report Type to Back
Field Selection A =
_ ) Combined B/S and 0/S Summary.
Sources Asterisk (*) denotes a required fi
The Add Report For link is available
if the user is creating the report for another user.
hone &) ocalinkranet Looe ®nnw o«
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Budgeta Data Mining - W AMADMADM 0 0 06.00.09 - Windows Interne Xplore O
Slovward School District 1 Cat Smith ~ Account | Preferences | Exit ?
SKYWARD
< Budgetary Data Mining Complete the Parameters for the report, Favorites ™ ] new Window ECjt My Print Queue
Report rep The Parameters hold the basic sefup information about the report, Check
Information such as name and how the accounts will be displayed. Spelling
Report Title: [Fund 27 Combined Summary Report
Breaks Report Type: Combined B/S and 0/5 Summary
Account Ranges Parameters
] Notes are optional, Motes: [Report contains totals thru month selected | Save and |
and can be used to describe Consolidate Funds
the purpose of the report, = Yes - Disregard fund number when sorting the accounts
* No - Arrange account numbers with primary sorting of fund number,
1
£ H - //
Consolidate Funds: O Yes ®@nNo & Budget Status defaults to All Accounts but can be changed.
* Budget Status: 211 Accounts v £ Mo access
¢ | “E {5iread only
* print Detalk ® ves O No O Maify
* Detal Spacing:[Simgle MU Select the following options: I
* print Totals: @ ves O No Print Detail, Detail Spacing, Print Totals,
I SCreen
* Suppress Zero Amounts: ® ves O No Suppl’ess Zero Amounts.
Account exclusions
O Exclude accounts that have [
o
Account Exclusions Options: '
No Beginning Balance and No FY Activity when selected
account numbers with no beginning balance
and o fiscal vear activity will not display on this report.
No Amounts in the Fields Selected when selected
account numbers with no acclivity in the fislds selected
- L will not display on this report., -

&) | oalintranet
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e Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?

SKYWARD

{ Budgetary Data Mining (750) 8 | Task Manager . Favortes™ ] New Window 'ﬁlldy Print Queue
LTI Check
Information Report Mame: |Fund 27 Combined Summary Report Spelling
Report Title: Fund 27 Combined Surmmary Report
Breaks Report Type: Combined B/S and 0/5 Summary Click Save and Add Breaks
Account Ranges Paramatars when finished with the parameters.
Field Selection ( Report access for other users T

* No Access - Will not allow other users to access the report. P
* Read Only - Will allow other users to view Bk
but not edit the report. e
» Modify - Allows other users to view and edit the report.
* Consolidate Funds: © ves @ No Report access for other users
* Budget Status: 211 Accounts v .QND HCEESS
i Read aonly
a | | @ O] mpa
* print Detai: ® ves O Mo O mncify
PP PR rreera— |
’ Additional printing prompt for current user Addt] printing prompt for current user
The Open Account Range Filter screen option L Open Account Range Filter screen
will display the account filker every time the report is rum,
Select this option if the report is used bvity (B/3 Only)
to report multiple groups of accounts,
Asterisk (*) denotes a required field
< I3
&) oalinhanet e @nne -
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e Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School District 1

CatSmith  Account | Preferences | Exit ?

SKTWARD Select the Breaks.

{ B ﬂ iTask Manager '{:.]'Fa\.fur'rtes' ‘tl New Window 'ﬁl Wy Print Queue
The breaks define the sort sequence of the accounts,

Report where you want to sub total the sequence of accounts,  [ort

Informatiol and how the sub totals should display. ort

Parameters

Report Type: Combined B/S and O/S5 Summary

Breaks J The Sequence determines
Account Ranges
) . Sequence:[R - Reqular Account —, the sort sequence of the accounts for the report. Save
Field Selection Breaks and
Add Ranges
Fd T Loc Obj Func Prj =
Ood oodo ooo oooood oOodd (Click Save Breaks and Add Ranges r
when finished setting the breaks.
Break Levels to include in processin

Break Level Attributes
Break:

J Heading: Fives O No

Check the position (dimension) Separatar; O Yes & No

of the account number Dbl Underline: C yes @ nNo

that vou want to see a break (sub total) =
in the report. | Select the Break Attributes
» . . for the corresponding selected breaks.
The positions display in
the Break Levels browse,
booe &) oalinhanet Loy Wionm o=
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& Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.10 - Windows Internet Explorer

Sk\m-'ard SChOOl D‘iStT‘iCt Skyward-Employee (10.1.4.68) Preferences Exit
SKYWARD
{ o Budgetary Data Mining (111) @ 7 ravortesv T New Window lﬁlr.w Print Queue
Report .
oo Reportllame: B 1 veu are a district where the dimensions of Balance Sheet accounts
Report Title: |F are different from vour Operating Statement accounts,
Parameters Report Type: vou will see the account dimension layout for each area.
Account Ranges Breaks When vou select the breaks
sequence:|B - requiss 12Y Will apply to both Balance Sheet and Operating Statement accounts, Save
Field Selection / Bresks and
Add Ranges
FO T FNC 0BJ FAC PRG S5-Fy OTHR
Back
FD T M SUFF FAC PRG S-Fr OTHR S
Ood O ood oooo ooooo oOooo gdgoo goodgd
Break Levels to include in processing Break Level Attributes
Break: | single
Heading: © vYes  NWo
Separator: © ves ¢ No
Ohl Underling: © ves © No
&) ocalinkranet Looe ®nnw o«
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& Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit 7 i
SKYWARD
- Sef the Account Ranges. 7 -
{ Budgetary Data Mining 9 er T Favorites™ ] New Window I My Print Queus
Report The ranges define the accounts to be included on the report,

. Report Mame: |Fund 27 Combined Summary Report M
Information Spelling
Parameters Report Title: [Fund 27 Cormbined Summary Report

. Report Type: Combined B/S and ©/5 Summary ) .
Hreaks ‘ Click Save Ranges and Add Fields
Account Ranges Account Ranges when finished setting the account ranges.
Field Selection Low High Save
Category:[ | J Set the Category and Group N
Group:[ | . and select the Account Status. —
Account Status: @ Active and Inactive O Active O Inactive i B |
Balance Sheet Accounts Operating Statement Accounts
Assat W] Liahility ] Equity Expense ] Revenue
Low Account: 27 % 000 000 000000 000 Low Account: 27 * 000 000 000000 000
High Account: 27 * 999 999 939999 999 High Account: 27 * 999 999 999999 999
Dimension Low High DimensionLow High
Fund: Fund:
Type: * * Tvhe: * G
Location: 5999 Set the Balance Sheet Accounts
Object: 995 and Operating Statement Accounts
Function: 000000 | (9959 and the account range for each Dimension, | 599999
Project: 009 Froject: o0
‘ Include Filters for Balance Sheet Accounts Include Filters for Operating Statement Accts h |
Any Exclude and Include Filters Add Add
should be added. Edi Edli
Delete Delete
r 1 || 1 by
&) | oalintranet e @nne -
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= Budgetary Data Mining - WFAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School Distr—— : = CatSmith  Account | Preferences | Exit | |2
SKYWARD ’ Set the Field Selections.

<4 | Budgetary Data Mining| This option allows you to define the layout on the report.

Fask Manager 'T:,? Favoritez ‘tl New Window 'ﬁl Wy Print Queue

Each selected field will appear as its own column.
BT : Check
Information Report Mame: [Fund 27 Combined Summary Report Spelling
Parameters Report Title: [Fund 27 Cormbined Summary Report
Breaks Report Type: Combined B/S and 0/5 Summary

Account Ranges

Field Selection

Field Selection

Save and
Back
Click Select Fields

Back
for fields to include on this report.
¥ e e -
ccount Number (Both B/S and 0/5) Selact Field Parameters
Fislds o
Field used for: © B/S © 0/5  Both
Remaove
Figld Description: Account Heading
Clane Heading 1: | |
Field Heading 2: [Fd T Loc Obj Func Prj |

Length:

Display

" Number
(@] Description
O short Description

Report Width
Report Width: 23

| Ug | | Do

Asterisk (*) denotes a required field

&) ocalinkranet oo @m0

>

Page 9 of 16



Combined Summary Report

Wednesday, August 01, 2012

Slide 10 - Slide 10

Skyward
SKYWARD

o i

Report

Budgetary

Information
Parameters
Breaks

Account Ranges

Field Selection

Select Fields (202)

Wiens:! |Genera1 v| Filter5:|*5kywam Default v|

Select M BS

=) = = =<

Y
Y

dREOOEOO

as

< < < < < <

Dezcription &

Account Active Status
Account Level Description
Account Number

Account Quick Key

AIDES (Budget Type

Batch Activity

Beqinning Balance-at FY Start

Baninnina Balnra-Manthhe

(" Budgetary Data Mining /~ Select Fields - WF\AM\DM\DM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

.

An alphabetical list of all available fields will display.

Select the Fields to include in the report.

and click Save.

O
O
O
O ¥
O ¥
O
O
O Y
O ¥
O Y
O ¥
¥
O ¥
@

4 4 » MW 50 records displayed

T T e e ]

Y

Budget Reqguisitions - Pending
Budget Rewisions

Budget Transfers

Category

Comment

Custodians (Budget Type
District (Budaet Type

Edited Group

Encumbered Amount
Encumbrance Carry Forward

Encumbrance Summary Account
Ending Balance-as of End Month

EXPENSE Object

|

W

>

@ OS2
m@ Save
Back

Select Al
Unselect A1

Preferences | Exit ?

Window B30 My Print Queue

Check
Spelling

Save and
Back

Back

Cione

‘ﬂ Local inkranet

100%

-

Loy Ennss v
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e Budgetary Data Mining - WF\AM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School District 1
SKYWARD

CatSmith  Account | Preferences | Exit ?

< Budgetary Data Mining (1917)

ﬂ iTask Manager '{:.]'Fa\.fur'rtes' ‘tl New Window 'ﬁl Wy Print Queue
REPOT — e bined Summary Report Check
Infory’ The selected fields displays in the A Soelling
Para| Fields to include in processing browse,  hbined Summary Report
/5 and O/5 Summary
Remove Field and Clone Field options
are now available to use,
Use the Up/Down buttons to arrange Save
the fields as yvou prefer, -
| Each field's Heading and Length Back
Fields to include in processing

can be modified

Account Number (Both B/S and O/5)

=, as appropriate for the report.
Batch Rctivity (0/3 Only) Figldls
Beginning Balance-at FY Start (B/S Onl———— — Field used for: © B/s © 0/s © Both
Ending Balance-z3 of End Month (B/5 0f [Emove Desarintior | ¢ Headi
FYTD Activity (Both B/S and 0/5) Figld ESENIpLoN: AECOUNt Reating
Clone Heading 1 | |
Field Heading 2: [Fd T Loc Obj Func Prj |
Length:
‘ Some fields ;angc?faddeddfnulltiple times Display
to print different displays. . & Number
(@] Description
O short Description
| As fields are added /removed
the Report Width changes Report Width
to ensure that the report will print properly. Report Width: o5
Ug Do

Asterisk (*) denotes a required field

&) | oalintranet Lox B ipns
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& Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

BNETES
Slovward School District 1 Cat Smith ~ Account | Preferences | Exit ?
SKYWARD

Budgeta Data Minin 1917 |=f - zTask Manager '{:YFavur'rtes' ‘tlr-lew 1p’\fintlcl\-.'|=|r.13.r Print Queue
L1

Report Check
Information Report Mame: [Fund 27 Combined Summary Report Spellin
Parameters Report Title: [Fund 27 Cormbined Summary Report
Breaks Report Type: Combined B/S and O/5 Summary
A tR - -
ceount Ranges Field Selection
Field Selection
Save and
Back
Depending on the field, Back
Fields to include in procest |5 parameters can be customized as needed,
Account Number (Both BfS and OJS) Select . \\l
Batch Activity (0/S Only) . Field Parameters

Beginning Balance-at FY Start (B/S On W Field used for: © B/S © 0/5  Both
Ending Balance-as of End Month (B/S O1 ' g : _
FYTD Activity (Both B/S and 0/5) Fietd Type:{2isingle O Combination

e Description: FYTD Activity (Both BfS and O/S)
Field Heading 1: [<Y= |
Heading 2: [FYTD Activity |
Select Sign Type for negative source amounts, # of Digits:

the negative amounts appear as a CR or negative sign. Format: N NN 1o

Sign: @& Left OcR ORight © Left with %%
Use the left and right arrows to change the Year field. ¢ 9 eft wi

Year: Current Year - -

Edited [J whole Number

Report Width
Report Width: 95

Ug Do

Asterisk (*) denotes a required field

&) ocalinkranet Looe ®nnw o«
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e Budgetary Data Mining - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

- . i
Account Ranges Field Selection =
Field Selection Select Save and Back F—
when finished building the report. L " 5.,
Back
Fields to include in processing | 1 horform calculations on the report )
Lecount Number (Both B/S and O/S) | lect the Combinati i
Batch Activity (0/S Only) select the Combination option.
Beginning Balance-at FY Start (B/S On Ri Field used for: © B/S 0/5 © Both
Ending Balance-as of End Month (B/S O ISR TTEes A A
FYTD Activity (Both B/S and 0/5) Fieid = OS'"QIE_ _®E°mb'"at'°"
e Description: FYTD Activity (Both BfS and OfS)
Field Heading 1: [z¥= |
Heading 2: [FYTD Activity |
# of Digits:
Format: sm rrE,rEr,>»0,99
Sign: ® Left Ocr ORight ¢ Left with %
Year: Current Year < -2
' Select the field for the calculation, Edited [] whole Number
Choose what type of calculation:; Combo Parameters
Amount Total is the total of the two selected fields, * Description: [FYTD Activicy 3
Amount Difference subtracts the second field from the first,
Percent (Amt 2/Amt 1)¥100 shows the second field ‘ear: Curent Year | < || >
as a percentage of the first field,
Percent ((Amt 1-Amt2)/Amt 2)*100) shows the difference Combo Caleulai
as a percentage of the second field. T Combo Caleulation
’F\ Amount Total
{5} Amount Difference {Amt 1-Amt 2)
O Percent (amt 2/Amt 1)*100
O percent ((amt 1-amt 2)/amt 2)*100)
Report Width
Report Width: 95
M
&) oalinhanet e oo
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= Budgetary Data Mining - WFAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Sk\m-'ard SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
. Accounts  Accounts Fixed Custom  FederalfState Bid - .
AT S M S Payable = Receivable | Assets JisiElatlp MSIESA Reports Reparting Management Administration | Q
‘ o Budgetary Data Mining {2490) @ - zTask Manager {?Favurﬂes' {D Mew Window 'ﬁl Wy Print Queue
Report [ mad || pDete |[ cene || Back |
Information
Report Mame: Fund 27 Combined Summary Report [ Print
Parameters ThH b d b
Report Title: Fund 27 Combined Summary Report 2 NP 15 = Excel
Breaks MNow, on ary of the tabs, =
Account Ranges Report Type: |Combined B/S and 0/S Summary the various maintenance options are available
- . for the report.
Field Selection Field Selection
Click Back fo refurn to the browse screen. | e |
Views: [L11 Field Selections v| Fiters:[*Skyward Default | TR e
# & | Field Heading 1 Heading 2 Type Combo field
|1 Account Number — Fd TlocObjFuncPi | | |
2 Batch Activity <Y Batch Activity Single
3 Beqinning Balnce-at FY 5tz Beglnnlng Balance Single
4 Ending Balance-as of End M Ending Balance Single
5 EYTD Activity <Y> FYTD Activity Combinat FYTD Activity
< il I >
5 records displayed
&) ocalinkranet Lol @ioner .
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= Budgetary Data Mining - WFAM\DMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Slovward School District 1 Cat Smith ~ Account | Preferences | Exit ?
SKYWARD

Accounts  Accounts Fixed Custom  FederalfState Bid

Payable = Receivable | Assets JisiElatlp MSIESA Reports Reparting Management Administration | Q

“endars | Purchasing

{ H Budgetary Data Mining ‘#‘ {1602) E - iTask Manager {}Favurites' s‘1=_-|l*~l|3\.'.' Window 'ﬁlrdy Print Queue
Wigs: |C|:m1bined Belence Sheet znd Operating Statement - Detail and Summary v| v m @ Al
Filters:l**llg,r Reporta v| & it
Report Name & Report Title Created By Access |Report Type )

Delete
» Fund 27 Combined Detail Report Fund 27 Combined Detail Report  SMITHCATO00 Combined B/S and 0Q/S Detail

» Fund 27 Combined Summary Report  |Fund 27 Combined Summary Repc “ Combined B/S and 0/S Summary - clane
y

Pririt
Exicel

|- Schedule
- This Report

‘ The report now displays in the browse. J

Additionally, maintenance options are available on the browse,
with the additional option to Schedule This Report.

Click Print.

£ Il ] 2
20 ~ | 2 records displayed Report Mame: | a@c |

4| 1] ] l|

&) ocalinkranet Lol @ioner .
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e Budgetary Data Mining - WFAAMADM\DM - 27
Skyward Schog

06.00.09 - Windows Internet Explorer

Cat Smith

We value your feedback ]?

Runtime Parameters - WFAAM\DMADM - 27021 - 05.12.06.00.09 - Windows Intern... [ [[3][X]

<~ Budgetary Data

Wigws: | Combined Balance She
Filters:l**llg,r Reporta

Report Name &

» Fund 27 Combined Detail Repq
P Fund 27 Combined Summary R

Runtime Report Parameters

Report Mame: Fund 27 Combined Summary Report

SKYWARD
Home '+ Runtime Parameters (54) (R I naBg'Smem Administration | Q,
Check Spellin D New Window 'ﬁl My Print Queue

Print

Reporting Month: |Entered Month

]

Back

vl

June
201z |

O Frint Title Page
Ol print Greenbar

Select Manth:
ear:

Runtime Report Setup

How do you want o change runtime setu

Set the Runtime Parameters
and click Print.

Click the link below to view a sample report:

Combined Suppmary Heport|

This concludes the tutorial.

& Use current setup - no change
O Change setup for this run only - do not save
O Change setup for this run and save setup

Report Marmme: Fund 27 Combined Surnmary Report

Breaks
Account Ranges

Figld Selection

m [EL Aol
= Edit
2 Delete
-- Clone

Schedule
This Report

Done

& Local intranet S v ®100%

| 3

&l

“ 2 records displayed

Report Name: |AE|C|

&

-
&) ocalinkranet

Loy Ennss v
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